
Date
Rights & Permissions Department
Hypothetical Periodicals, Inc.
500 East Avenue
Chicago, IL 60601

Dear ____________________________

I am requesting permission to photocopy the following article and place it on reserve in
the library for the Fall 200X semester at Case Western Reserve University in Cleveland,
Ohio.

• Class/enrollment: THTR 123, Intro to Theater Enrollment: 25
• Term: XXXX , yyyy [or, for repeated use, once a year, etc.]
• Use: supplemental to classroom instruction.
• Access: Electronic access is IP restricted, additional network ID/password required,
restricted to currently enrolled students.

• Article Title
_______________________________________________________________________
• Author of article:
_____________________________________________________________________
• Periodical Title:
______________________________________________________________________
• Year:  _____ Volume:  _____  Date:   _____  Pages:  _____

A copyright compliance statement and full citation is attached to the document at all
times.

Please indicate consent and return to me at [email] or [address]

Thank you for your assistance in serving the student research needs at Case Western
Reserve University.

Sincerely,

Professor XXXXXX
XXXX Department

Permission is granted for the use requested above.
Name____________________ Title _____________________
Signature [if mailed] _______________________________________

Other instructions:


